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Login to SAP Business Network

Purchase Order transmission to supplier

Order confirmation process

Advanced shipping notice creation

Introduction to PO Flip
PO Flip - Material PO
PO Flip - Service PO with SES created by requester

Givaudan vendor invoice portal
Credit Memo

10. Debit Memo

11. PO Flip — Service PO with Auto SES
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12. Vendor invoicing portal

13. Responding to a tactical sourcing event

Givaudan



Abbreviations used
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Abbreviations used

Short form Full form/Meaning

SBN SAP Business Network

PR Purchase Requisition/ Request
PO Purchase Order

OocC Order Confirmation

ASN Advanced Shipping Notice
GR Goods Receipt

SES Service Entry Sheet

RFQ Request for Quotation

Givaudan



Login to SAP Business Network
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Supplier

SAP Business Network

SAP Business Network portal login

* You can view and manage all buyer orders in one place—no more emails or spreadsheets.

* Login here:

Supplier sign-in

Enter your ‘Username’.

Password
' ‘ | ‘ Enter your ‘Password’.
‘ Username ‘
‘ Click on ‘Sign In". °
a Then click on ‘Next'.
Forgot username

Mew to SAP Business Network?

Register Now or Learn more New to SAP Business Network?

Learn more

Givaudan


https://supplier.ariba.com

SAP Business Network

After login, the Home Dashboard provides an overview of:

SAP Business Network portal — Dashboard

New and Changed POs.
ltems to Confirm or Ship.
Invoices and Payments.

PO and Invoice Aging widgets.

E!'? Business Network v  Standard Account | Get enterprise account -

Home Enablement Discovery v Workbench

Orders v Fulfillment v

Leads

H Q @ LFs
Invoices v Payments v Catalogs v F Assessments Create v | e
i -
In Location v | By Product Q
- L WA
] Ll

338¢-

250K

354¢-

Order received

(&

Order changed

(e

Overview Getting started I
Orders New orders Changed orders Orders to invoice Items to confirm More
Last 31 days ast 31 days Last 31 days Last 31 days Last 31 days
My \Nidgets GIVAUDAN SA v 35 Customize
Purchase orders Last 3 months v Invoice aging Activity feed All v View all O

$991.80 USD

$986.00 USD

Givaudan

Supplier

Tab selections for

different business
documents.

Workbench Tiles

‘Activity Feed' shows
realtime document
inflow: Purchase
Orders, Invoice Status.



Purchase Order transmission to supplier
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SAP Business Network Supplier

Purchase Order transmission to supplier

Suppliers registered on the SAP Ariba Business Network receive POs directly through the network. Once the PO is transmitted, you will receive an email notification with the PO
PDF attachment.

GIVAUDAN SA sent a new Purchase Order 3100000017 (&l e « &

@) TOIVAUDAN SA” criesencer-prodesrsinip ks com & 320PM (Tharags) g
® -

Givaudan l Then sign-in to Ariba Business

A new purchase order from GIVAUDAN S$A is waiting for X7 Business Network ~ Nefwork and access 1he PO

your response on SAP Business Network.

details.

GIVAUDAN SA have sant you a purchase order on SAP Business Network

5 b - oy
C | ICk on To access the purchase order, please click on process order to view the detailed information < i . .
upplier sign-in ‘
i ’ i
PrOCGSS order Click Frocass crder bo log in . o
our company Is alrg Business Network Enterpris @
o AP prise Account I Z
from the email i = @
: One attachment - Scanned t
Purchase Order: 7100001543 “
Purchase order details
Givoudan ‘ Usemame ‘ Creste Order Confirmation = Create Ship Notice Creste Invoice v + =
“ Order Dersil | Orcer History
@ swoomocamest Givaudan
From: To Purchase Order
Givaudan Hungary Kit (Confirmed)
I hvaudan Hune 7100001543
arn Aore Kirslyhegyesi it 3. c:guntlzm 00 CHF
» Leam mare about SAP Business Network ﬁgaw
Track Order
b . . Payment Terms { Routing Status:
usiness Network ¥  Enterprise Account NET 20 Relsted Documens
Caomments
Comment Type: Terms and Conditions.
Body-PURCHASE ORDER CONFIRMATION
This Purchase Order must be confirmed within 2 business days of recsipt.
Enablement Discovery v Workbench Orders v Fulfillment By accepting this PO, you acknowlsdgs tht you have read, understood, and agres to comply with Giva .. View more »
Other Information

allDetsilOC:  notAllowed

A I O B R e - CompanyCode: HU10
| PUName: HU10 - Givaudan Hungary Kft
Purchase Orders LegalConditions: General Conditions of Purchase: https-f/supplier givaudan.com/supply-centeriour-policies-guides-manuals/our-general- terms-and-conditions
J Responsible Sourcing Policy: hitps: vaudan. comisustainability/sustainable-bu i policies-rep ible-sourcing-policy
g Vendor Requirements and Expectations poli i IV i licy_Service.pdf
1 Alternatively, you can also ot v o e e e e s omie-Gima, il s
information:
Orders and Releases - H few less
Order Inquiries access the list of Purchase e

b 4 Orders from your Ariba
\ contracts s Buying dashboard.

Givaudan



SAP Business Network

Supplier

Search PO in the SAP Business Network

* You can also search all your POs from Givaudan which are accessible under the Workbench tab, with tiles such as Orders, New Orders, and Changed Orders.

By default, the first tile is selected to display the PO list.

E!'? Business Network ¥  Standard Account | Get enterprise account |

¥ [ @ LFs
Home Enablement Discovery v Workbench ¥ Fulfillment « C||ck on ‘ Assessments Create v | ==

‘Workbench’ Tab.

Workbench

5= Customize

‘New Orders’ Tile — Displays PO received with New Status version.
‘Changed Orders’ Tile — Displays PO received with revised version.

136 45 3 l ‘Orders’ Tile — Displays Total PO.

Mew orders Changed orders

Last 31 days Last 31 days Last 31 days

Orders (136 . . . T
— ‘Edit Filter’ expands search options with specific filter

(e | [

Click here to manage
Resend Failed Orders | (= 32 predefined columns in
the display list.

Order Number Customer Amount Date | Order Status d Actions
; lick on th The section lists
4502808191 C ick on the $991.8 USD Jun 7, 2024 New POS based on
PO number to lied h
. . . _ applied searc
4502852228 view fhe PO $986 USD Jun 7, 2024 Received

filters.

4502808188 GIVAUDAN SA $986 USD Jun 7, 2024 Received

Givaudan



Order confirmation process
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Order confirmation

After receiving a Purchase Order, you can take the following actions:

Order Confirmation options

Full Order Confirmation: > Confirm the entire quantity with the original need-by date or within 7 day of tolerance.

Split Order Confirmation:

Partial Order Confirmation: > Confirm only part of the quantity with the original need-by date or within 7 day of tolerance.

Note -
1. Givaudan do not allow suppliers to reject orders, nor partially or fully.

2. Incase of any other discrepancies on the Purchase order, you should reach out to the Givaudan buyer offline and ask to change the PO with the new volumes or

Confirm order with split quantities across multiple delivery dates.

dates, then you must confirm through SAP Business Network on the new PO version.

3. If you are expecting a new order version to reflect the new delivery dates informed in the full or partial confirmation provided via SAP Business Network, you should

reach out to the Givaudan buyer offline.

Givaudan




Order confirmation

Full confirmation

Givaudan



SAP Business Network

Order confirmation (Full confirmation)

You can create an Order Confirmation from the Purchase Order (PO) by accessing the SAP Business network:

1.  From the email notification.

2. By signing-in into the SAP Business Network and searching for the PO manually.

Follow the below step after you have accessed the PO.

Click on ‘Create
Order Confirmation’.

Then click on ‘Confirm
Entire Order’.

E’ Business Network Enterprise Account mEEESITERE

Purchase Order: 7100000826

/I Create Order Confirmation I Create Ship Notice Create Invoice

Confirm Entire Order istory

Updgf Line ltems

flect Entire Order

ivauudn

ivaudan Hungary Kft
Mako

Kiralyhegyesi (t 3.

6800

Hungary

Payment Terms !
NET 60

Comments
Comment Type: Terms and Conditions
Body:~Purchase Oder Confirmation™

delivery date, pricing conditions, your product refere ... View more »

Other Information
CompanyCode: HU10

PUMame: HU10 - Givaudan Hungary Kft

This Purchase needs to be confirmed, unless otherwise negotiated with Givaudan. The information (required quantity,

Purchase Order
(New)
7100000826
Amount: 90.00 HUF
Version: 1

Track Crder

Routing Status: Sent I

Purchase Order view within SAP Business Network.

Givaudan

Supplier




SAP Business Network

Order confirmation (Full confirmation)

[ET7 Business Network Enterprise Account

Confirming PO

Confirm Entire o
Order ¥ Order Confirmation Header

Exit Next

Review Order
Confirmation

I Confirmation #: ‘ oc 826 I

Mandatory fields:

Associated Purchase Order # 7100000826

Customer: GIVAUDAN SA

Supplier Reference

Shipping and Tax Information

Est. Shipping Date: | BEIMBR2025

Est. Delivery Date: | 31 Mar 2025

Comments:

Confirmation number: You can
assign it as your reference within
the platform.

Estimated Shipping and
Delivery dates.

* Indicates required field

Attachments
Name Size (bytes)

Choose File | No file chosen

The total size of all attachments cannat exceed 100M8

Add Attachment

Line ltems
Line#  Part#/ Description Type Gty (Unit)
B Not Available Material 1(EA)
Itemoo1

Current Order Status.

1 Confirmed As Is (Estimated Shipment Date: 26 Mar 2025; Estimated Del

attachments here.

Content Type

No items

You can include

Scroll down

Need By Unit Price Subtotal
31 Mar 2025 IST 90.00 HUF 90.00 HUF

31 Mar 2025 Buyer time
ivery Date: 31 Mar 2025 |ST / 30 Mar 2025 Buyer time )

Exit

Tax

0.00 HUF

=)

Supplier

In a full order confirmation, you must confirm the order with no changes, keeping the delivery date, quantity, and price the same.

E! ¥ Business Network Enterprise Account
Confirming PO

Confirm Entire ) .

Order Confirmation Update

. Confirmation #:  OC_826
Review Order onimaten -

Confirmation Supplier Reference

Anachments:

Line Items

1

Not Available

Item001

Line # Part # [ Description

Current Order Status:

Review and submit the Previous =it
order confirmation.
Need By Unit Price Subtotal Tax
31 Mar 2025 IST '90.00 HUF 90.00 HUF 0.00 HUF

31 Mar 2025 Buyer time

1 Confirmed As Is (Estimated Shipment Date: 26 Mar 2025; Estimated Delivery Date: 31 Mar 2025 ST / 30 Mar 2025 Buyer time )

Previous Exit

Givaudan

After you submit the order confirmation,
the Givaudan requester and buyer will
see the same confirmation updated in
their Ariba procurement system.




Order confirmation

Partial confirmation
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SAP Business Network

Order confirmation (Partial confirmation)

You can create a partial order confirmation with an under delivered quantity from the Purchase Order (PO) by accessing from two channels:
1. From the email notification.
2. By signing-in into the SAP Business Network and searching for the PO manually.

Follow the below step after you have accessed the PO.

0 n Purchase Order: 7100001531 “
Click on ‘Create
Order
.F Create Order Confirmation Create Ship Notice Create Invoice » 4 =
. . ’
Confirmation’. ——
) tire Owder
Then select IVGU G n
Fram: To: Purchase Order
1 . - P
U pdafe Ll ne Givaudan Hungary Kft (Mew)
I ’ Mako 7100001531
Kirdlyhepvesi ot T Amount: 4,000.00 CHF
tems’. Kl fmount: ¢
Hungary
Track Order
Payment Terms ! Routing 5tatus: Sent
MET 90
Comments
Comment Type: Terms and Conditions
Ecdy:PURCHASE ORDER CONFIRMATION
This Purchase Order must be confirmed within 2 business days of receipt.
By accepting this PO, you acknowledge that you have read. understood, and agree to comply with Giva ... View mare » I
C: notAliowed
HU10
HU10 - Givaudan Hungary Kfit
Generzl Conditions of Purchase: https:/isupplier. gvaudan.comisupgiy-cenenour-policies- guides-manualsiour-general-terms-and-conditions
Responsible Sourcing Policy: https:ifwww. givaudan. com/sustaina ustainable-businessiposition-state ments-policies-reportsiresponsible-sourcing-policy
‘Vendor Requirements and Expectations policy IME&S: hitps:ifaws givaudan com/specialsifile/GIV_VendoRequirementsAndExpectationsPolicy_Service pdf
For details on our ways of working, and instructions linked to erders, invoicing and payments please visit our Vendor Hub : hitps:VpsuppBenweb. givaudan.comiwelcome-givaudan-supplier-experience
Wiew kess =

Givaudan



SAP Business Network Supplier

Order confirmation (Partial confirmation)

Ez! ¥ Business Network Enterprise Account

Confirming PO it m

)
&

* Indicates required fisld

Confirmation number: You can assign it as your

@ Update ltem Status v QOrder Confirmation Header
reference within the platform.

Review lCc-'\firmat:ur=: 0C_1552
Confirmation Associated e - o 1 A 1 155)

Customer:  GIVAUDAN 34

Supplier Reference: ‘ |

Shipping and Tax Information

Enter shipping and tax information at the line itemn level Line ltems

Es.Stipping Date: Enter the Estimated Shipping and Delivery Type ay (Ui Nesd 2y

ateri ® T 4. :
Est. Delivery Date: 2 dafes' Material 100 (EA) (L 12 May 2025 IS 5.00 HUF 4,500.00 HUF

comm A arum Confirm a partial quantity and add the
4 S orersans remaining quantity as backorder.

.:i:. 100 Uncanfirmed

Attachments :
Confirm: Backorder: Details 0]
Name Size (bytes) Contenf - HE etal =

Unit Price Subtotal

Mo items
Atachments: From here, you can
Mame Size (bytes] Content Type .
— o e see the details of the
Choose File | Mo file ch Add Amtachment 1 M
o e chosen acmen line item, and also
The total size of all attachments cannot exceed 100ME 0 o
enter confirmations
[ Choose File | Mo file chosen Add Attachment per |ine i’rem.

The total size of ail attachments cannot exceed 100ME

Scroll down

Confirm Al | @

Exit

Givaudan



SAP Business Network

Order confirmation (Partial confirmation)

You can then submit the Order Confirmation after reviewing and confirming the details.

E!' Business Network Enterprise Account @
Confirmation # OC_1567
@ Update [tem Status Supplier Reference:
Artachments:
e Review
Confirmation Line ltems
Line # Part # [ Description Type Crty (Linit) Nesd By Umit Price Subtotal
L Mot Avsilable Material 100 (E&) (D) 12 May 2025 IST 4500 HUF 4,500.00 HUF
12 May 2025 Buyer time
PAC drum
ARITETTL el Flalls,
&5 Confirmed With New Date (Estimated Delivery Date: 14 May 2025 IST / 14 May 2025 Buyer time The confirmed quantities with
35 Unconfirmed their respective delivery dates.

After you submit the order confirmation, the Givaudan

requester and buyer will see the same confirmation updated in
their Ariba procurement system.

Givaudan



Order confirmation

Full confirmation: delivery date not the same as need by date
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SAP Business Network

Order confirmation

Full confirmation: delivery date not the same as need-by date

You can create a full order confirmation with a revised delivery date from the Purchase Order (PO) by accessing from two channels:
1. From the email nofification.
2. By signing-in into the SAP Business Network and searching for the PO manually.

Follow the below step after you have accessed the PO.

EV Business Network Enterprise Account @
Purchase Order: 7100000826 [ oone |
_ﬂ Create Order Confirmation I Create Ship Notice Create Invoice « 2+ =
You c | |Ck on ’C reate Confirm Entire Order  listory
Order Confirmation’.
From: To: Purchase Order
Givaudan Hungary Kft (New)
Mako 7100000826
ird i i Amount: $0.00 HUF
Then select ‘Update K synegyesic 3 Version: 1
. H
Line ltems’. e
Track Order
Payment Terms ' Routing Status: Sent I
MET 80
Comments

Comment Type: Terms and Conditions

Body:™*Purchase Oder Confirmation™

This Purchase needs to be confirmed, unless otherwise negotiated with Givaudan. The information (required quantity,
delivery date, pricing conditions, your product refere ... View more »

Other Information
CompanyCode: HU10
PUName: HU10 - Givaudan Hungary Kft

Givaudan



Supplier

SAP Business Network

Order confirmation

Full confirmation: delivery date not the same as need-by date

Create a full order confirmation with a revised delivery date different from the original need-by date.

E! ¥ Business Network Enterprise Account

Exit

Confirming PO

a So‘;wf'rm Entire Order Confi tion Head
rder ¥ Order Confirmation Header . . ) .
Confirmation number: You can assign it as your
Contrmaton confrmaton ®- | oc_gzs reference within the platform.

Associated Purchase Orger 7. 7100000826

Customer.  GIVAUDAN SA

(= = = = = =

Supplier Reference:

=)

El";' Business Network Enterprise Aocount
Shipping and Tax Information
1. Shi = . firming PO Previous m Eait
e SR s Enter the Estimated &
et Delivery Date: | 31 iar 2025 @l Shipping and Delivery
Comments: da’fes' g?{;‘!m Eriee Confirmation Update
Confemation #  OV_B03
Review Order N
Confirmation Supplier Reference:
Attachments Attachments:
Name Size (bytes)

No items Line ltems
Line#  Part# [ Description Type Oty {Unit) Need By Uit Price Subtotal
1 Not Available Material 20EH @ 20 May 2025 IST 20.00 HUF B00.00 HUF

20 May 2025 Buyer time
test full conf diff date
Arrent Urder ﬁ.h::
0 20 Confirmed With New Date (Estimated Shipment Date: 6 May 2025; Estimated Delivery Date: 23 May 2025 IST / 22 May 2025 Buyer time )
After you submit the order confirmation, the T s o oo R S Date’
. . t the line item level you will tind the confirme stimate elive ate’. E
Givaudan requester and buyer will see the same y Y -

confirmation updated in their Ariba procurement
system.

Givaudan



Order confirmation

Split confirmation
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SAP Business Network

Order confirmation

Split confirmation

You can split the order confirmation against the Purchase Order by confirming multiple delivery dates and quantity. To do so from the Purchase Order
(PO), access the same from two channels:

1.
2.

From the email notification.

By signing-in into the SAP Business Network and searching for the PO manually.
Follow the below step after you have accessed the PO.

Click on ‘Create
Order Confirmation’.

Then select ‘Update

Line ltems’.

E! *¥ Business Network Enterprise Account

Purchase Order: 7100000826

_—-l Create Order Confirmation « I Create Ship Notice Create Invoice ~

Confirm Entire Order listory

Update Line Items

From: To:
Givaudan Hungary Kft

Mako

Kiralyhegyesi Ut 3.

6900

Hungary

Payment Terms '
MET 80

Comments

Comment Type: Terms and Conditions

Body:™*Purchase Oder Confirmation™

This Purchase needs to be confirmed, unless otherwise negotiated with Givaudan. The information (required quantity,
delivery date, pricing conditions, your product refere ... View more »

Other Information
CompanyCode: HU10

PUName: HU10 - Givaudan Hungary Kft

Purchase Order
(New)
7100000826
Amount: 30.00 HUF
Version: 1

Track Order

Routing Status: Sent I

Givaudan



SAP Business Network Supplier

Order confirmation

Split confirmation

Line ltems
Line # Part # / Drescription Type Oty (Umit) Meed By Unit Price Subtotal
L Mot Available Materizl 10 (E&) 'f_i';' O May 2025 CEST 200.00 CHF 2,000.00 CHF
9 May 2025 Buyer time
Item ne=ded
Current Order Status
I 3 Confirmed With Mew Date (Estimated Delivery Date: 13 May 2025 CEST / 13 May 2025 Buyer time
... 7 Confirmed With Mew Date (Estimated Delivery Date: 15 May 2025 CEST / 15 May 2025 Buyer time
Enter the accepted : R { By clicking here, you can
Confirm: uanti Deetails ! . .
q ty. confirm each line.
2 Mot Availsble Material 10 E8) © 16 May 2025 CEST 200.00 CHF 2,000.00 CHF
16 May 2025 Buyer time
item 2
Current Order Status
. 10 Confirmed As |s (Estimated Delivery Date: 16 May 2025 - defaulted from Requested Delivery Date in orde:
Confirm: l:l Backorder: l:l Details 0]
—————————— >
Attachments:
Name Size (bytes) Content Type
Mo items
Mo fil= chosen Add Attachment
' . ’
p— Once done, you can ‘Confirm All’.

Givaudan



SAP Business Network

Supplier

Order confirmation
Split confirmation

Submit the Order Confirmation after reviewing and finalising the defails.

‘Submit’ the confirmation
by clicking here.
~ Confirmation #  conf1531
Q’) Update Item Status Supplier Reference:
Attachments:
@ Review
Confirmation Line ltems
Line # Part # / Description Type Qty (Unit) Need By Unit Price Subtotal
1 Not Available Material 10 (EA) (D 9 May 2025 CEST 200.00 CHF 2,000.00 CHF
9 May 2025 Buyer time
Item needed
Current Order Status: . . .
Confirmation status is
3 Confirmed With New Date (E CEST / 1 S Buyer time ) . .
- o visible here.
7 Confirmed With New Date (E CEST / 15 Buyer time
2 Not Available Material 16 May 2025 CEST 200.00 CHF 2,000.00 CHF
16 May 2025 Buyer time
-
item 2
‘ . o o
Current Order Status: (.:(.)nflrmed quanTlTy IS
visible here.
10 Confirmed As Is (Estimated Delivery Date: 16 May 2025 - defaulted from Requestad Delivery Date in order)

After you submit the order confirmation, the Givaudan requester and buyer will see the same confirmation updated in their Ariba procurement system.

Givaudan



Advanced shipping notice creation
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The supplier

logs into the

SAP Business
Network

Advanced Shipping Notice (ASN) creation

h
«~—

Searches for the

relevant Purchase
Order

(

Creates and submits
the Advanced

Shipping Notice
(ASN)

Sent via SAP
Business Network

Givaudan

Buyer and Requester
receives it.




SAP Business Network

Advanced shipping notice creation

You can create an Advanced shipping notice (ASN) by navigating to the PO via the steps discussed earlier in Order Confirmation section.

EV Business Network Enterprise Account @
Purchase Order: 7100000826 [ oone |
Create Order Confirmation Create Ship MNotice Create Invoice « 2+ =1
Confirm Entire Order oy
Update Lin S

1 Entire Order

ivauudn

From To: Purchase Order
Givaudan Hungary Kft (New)
" 7 . Mako 7100000826
Click on ‘Create Shlp Kiralyhegyesi Gt 3 Amount: 90.00 HUF
N 1‘. ’ 6300 Version: 1
ofice’. Comary
Track Order
Payment Terms ' Routing Status: Sent I
MET 80
Comments

Comment Type: Terms and Conditions

Body:**Purchase Oder Confirmation™*

This Purchase needs to be confirmed, unless otherwise negotiated with Givaudan. The information (required guantity,
delivery date, pricing conditions, your product refere ... \iew mare »

Other Information
CompanyCode: HU10
PUName: HU10 - Givaudan Hungary Kft

Givaudan



SAP Business Network

Supplier

Advanced shipping notice creation

Shipping details at header level

‘SHIP FROM' and ‘DELIVER TO’

E’ Business Network Enterprise Account X _ . @
details are automatically populated in
, : Advanced Ship Notice.
Create Ship Notice P Exit Next
* Indicates required field
SHIP FROM DELIVER TO
Update Address Mako Update Address

Mako

Hungary

¥ Ship Notice Header

SHIPPING TRACKING

Packing Slip 1D:* Carrier Name: v

XXX

Service Level:
Invoice No.:

Fill the necessary

Ship Notice Type shipping details here.

Requested Delivery Date: -

Shipping Date: | 27 Mar 2025 ‘ (OpTIona|) Enfer deTai|S I|ke
e ‘Carrier Name’, ‘Service Level’,
Delivery Date: | 31 Mar 2025 ‘ )
Gross Volume/ Weight.
Gross \olume: ‘ Unit: I:l
Gross Weight: | | Unit:

Givaudan



SAP Business Network

Supplier

Advanced shipping notice creation

Line-level field details

» Additional Fields

Order hhems Line level details are
pre-filled from the PO.

Order # Line No. Part # / Description Customer Part # Gty Unit Need By Ship By Unit Price Subtotal Tax

7100000826 1 Mot Available 1 EA 31 Mar 2025 90.00 HUF 90.00 HUF 0.00 HUF Remove

Shipment Status

Total Item Due Quantity: 1 EA (Optional) Enter ‘Country of Origin’, ‘Production
Date’, ‘Expiry Date’, ‘Supplier Batch ID".

Confirmation Status

Total Confirmed Quantity: 1 EA Total Backordered Quantity: 0 EA
Line Ship Qty S"'F'Pul 'I’[; Country of Origin Production Date Expiry Date
. —_—
Mandatorily enter
Y 1 | 1 ‘ ‘ ‘ ‘ - Select Country - W ‘ ‘ H ’I;Z'dails

the shipping
quantity.

Add ship Notice Line

L Add Order Line Item .
Click on ‘Next'.

Givaudan



SAP Business Network

Advanced shipping notice creation

Submitting the Advanced shipping notice

E’ Business Network Enterprise Account TSI @

Create Ship Notice Previous Save Exit

Confirm and submit this document.

SHIP FROM DELIVER TO

Mako

Click on ‘Submit’.

Mako
Kirdlyhegyesi it 3
Givaudan Hungary

6800
Hungary
Ship Notice Header
SHIPPING TRACKING
Packing Slip 1D: XXX Tracking information not provided.

Invoice No.:  --
Requested Delivery Date: -
Ship Notice Type: Actual
Actual Shipping Date: 27 Mar 2025
Actual Delivery Date: 31 Mar 2025 12:00:00 PM

Gross Volume: --

Gross Weighty -

After you submit the advanced shipping notice, the Givaudan
requester and buyer will see the same confirmation updated
in their Ariba procurement system.

Givaudan



Introduction to PO Flip
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Introduction to PO Flip

A PO Flip converts a PO info an invoice, enabling you to generate invoices directly.

Benefits of PO Flip on SAP Business Network (SBN)

Less manual entry — saves time and reduces errors.
More accuracy — ensures invoice matches PO exactly.

You must be registered and connected to the buyer on SAP Network.
You must provide required invoice details as per buyer and system requirements.

Givaudan



PO Flip — Material PO



SAP Business Network Supplier

Create and Submit Invoice

* Click on the PO number to review the Purchase Order.

* Click Invoice  Click Standard Invoice.

Purchase Order: 7100001387 “
Create Order Confirmation » Create Ship Notice C I ICk [e]g] C I"ea"'e i = -
Invoice.
Order Detail Order History Line-ltem Credit Mem®
Line-ltem Debit Memo
. Select Standard
o
Givaudan Invoice.
From: To: Purchase Order
Givaudan Hungary Kft (New)
. 7100001387
Kirdiyhegyesi it 3. Amaount: 20,000.00 HUF
6900 Yersion: 1
Hungary
Ship All Items To Bill To Deliver To
Payment Terms |
NET 90
‘Comments
Comment Type: Terms and Conditions
Body:PURCHASE ORDER CONFIRMATION
This Purchase Order must be confirmed within 2 business days of receipt. = =
By accepting this PO, you acknowledge that you have read, understood, and agree to comply with Giva ... View mare »
Line ltems Show ltem Deails =
' Line# Mo Schedule Lines Part # | Dascription Type Ratum Oty (Unit) Meed By Unit Prica Subtotal
I 1 Not Available Material . . . 900.00 HUF 90,000.00 HUF Details
—_——— = = This indicates the ltem Type
. .
et is Material.
MT+02.00

Givaudan



Supplier

SAP Business Network

Create and Submit Invoice

¥ Invoice Header a
Provide details here.

Summary

* Fields with a red asterisk are mandatory,
Purchase Order: 7100001387 Subtotal: 90,000 HUF . . . .
R, depending on invoice type and local requirements.

| Total Amount without Tax: 90,000 HUF
Amount Due: 90,000 HUF

Invoice #: %

Invoice Date:*| 15 Apr 2025

Service Description: |

Supplier Tax ID:¥| 10650400-2-09 |

Click the dropdown if multiple
remittance IDs are set up; otherwise, it
won't appear.

I Remit To Supplier name v |

Bill To:

Fill your commercial

Supplier VAT Customer VAT

oomier vt o o | cosmervarraot ow | information.

Supplier Legal Form:*

Supplier Commercial ¥
I Identifier:

XXX

Ll e e e e Supplier Commercial
Credentisls:

Add to Header »

* Supplier details (Tax ID, VAT ID, etc.) are set up
once in SAP BN and are then defaulted on PO Flip. Line tems

1 Line ltems, 1 Included, O Previously Fully Invoiced

Insert Line item Options

« All PO items are transferred to the invoice for editing [roccosmon:  [owuer V][] swosmaoocumens [ sowcinang. [ ] ocoun P
before submission.

No. Include Type Pam # Description Customer Part # Quantity Unit Unit Price Subtotal

l:‘ 1 L] MATERIAL Not Available ltem01 300 HUF 90,000 HUF

b \_
Line Item Actions ¥ Delete Reset Tax from PO Add v 0 Edlf item |eve| deTails
if needed.

Givaudan



SAP Business Network

Supplier

Create and Submit Invoice

Adding Tax to Invoice

/ Click the tax dropdown to view

available taxes.

Line Items 9

1 Line Items, 1 Included. O Previously Fully Invoiced
Insert Line Item Optons
l:l TR 0% VAT Add to Included Lines
Taxes

I:' Mo. Include Type Part & 0% VAT Quantity Unit Unit Price btotal
5% VAT Select the -

V] 1 9P MATERIAL Not Available - - 00 :

\ 13.5% VAT e applicable rate. Then c||c'k here to
— include lines.
Tax

27% VAT
Ly
Actions v Delete Reset Tax from PO Add w

T TTETETTS, T TTCIOTet, o FTEVITS Ty Ty VT
Line ltems

Insert Line Item Options

Select the Line ltem.

E‘ Tax Category: | 0% VAT v‘ |:| Shipping Documents l:‘ Special Handling l:‘ Discount

Add 1o Included Lines

] No. Include Type Par# Description Customer Part # Quaniity Unit Unit Prica Subtotal
@ 1 ‘ MATERIAL Mot Available Itam01 90,000 HUF
' Tax Categony:*| o3 vaT a4 Taxable Amount: ‘ 90,000 HUF | Remave
| Rate(%): 0
_——— = o = = =) Location: Tax Amount: 0 HUF
B , Exempt Detail: | (novalug) w SeleCT from
X ascription:
Free text fleld to VRieason for Zero Rate VAT is required ! (o value) i it d rOdeWn |f
capture the Zaro Rt
For zero taxes, add exempt Reason for Zero- | . Zero Rated
] or Exempt.
reason. Rate VAT. — E
aw Reference: | ‘ |:| Triangular Transaction

Givaudan



SAP Business Network

Create and Submit Invoice

Additional Charges at Header level

* Indicates required field Add to Header

Shipping Documents

Total Tax: 000 CHF
Total Amount without Tax:  3,000.00 CHF Comment

Amount Due:  3,000.00 CHF cost.
Attachment

to add additional

Subtotal: 3,000.00 CHF Additional Reference Dol @] [fel el @ ET{CT-Y

Click here.

Allowances and Charges

o Drescription:

| Servies Cade: - Select Charge Type - L4 u
| e Click to see the
: ; ,
| Start Date: = available ‘Charge’ to
N select from the
- P Charge: - Select Calculation Type - ° dl‘OdeWn.

Supplier

— - Select Calculstion Type -

Amount
ale e value 1

Rate (%) O dropdo 1

Specify tax for additional charges on the invoice.

- Click here.
Add Tax
Remowve
|
Allowances and Charges
Serice Code: * Bank Charge ' | Drescription: | Add Tax
Remove
Start Date: End Drate:
chargs: | amount v| Enter the charge
value based on
Tax its type.
Remove

Category: *| 27% VAT

Taxes

Location: 0% WAT

Description: |

5% WAT

13.5% VAT

Regime:

18% VAT

27% VAT

Law Reference:

Taxable' AMOUnt. | 40.00 CHF

Tax Rate Type:

Select the applicable ’-7 A |

tax from the
dropdown list.

Date OF Supply:*| 15 Apr 2025 =
l:l Triangular Transaction

Givaudan




SAP Business Network

Create and Submit Invoice

Additional Charges at Line-item level

Line ltems

Insert Line Item Options

L]
v[ : o

Include

-

Shipping Documents
Pricing Details
Comments

Attachment

Select the

Line.

Type Part #

MATERIAL Not Available

Then click on

Line item
Actions.

Select
‘Charge’.

Description

ORC-05

Customer Part #

l:‘ Shipping Documents I:I Special Handling I:I Discount

Quantity

o]

Unit

T Cine ltems, 1 Included, O PI'E\I'IOUS[}" FU['[Y Fvoiced

Add to Included Lines

Unit Price Subtotal

500.00 CHF 3,000.00 CHF

Update Save Exit m

Privacy Statement  Security Disclosure  Terms of Use

Givaudan

Supplier

Add item-level charges
following the same steps
as header-level charges.



Supplier

SAP Business Network

Create and Submit Invoice

Withholding Tax for Spain

« Certain suppliers may be subject to withholding taxes in specific countries.

» The PO Flip process allows suppliers to apply withholding tax on the invoice at the item level, following the applicable tax on each line item.

« Withholding tax fields will only be visible to you if your country is eligible for such taxation.

1 Line Items, 1 Included. © Previously Fully Invoiced

Line Items 6 Click the dropdown to view
available tax options.

Insert Line Item Options
IE Tax Category: 2196 VAT ’j 2I=EmE Add to Included Lines L
Taxes
Click here.
I_l Include Type Part # o 0% VAT Quantity Unit Unit Price Subtotal
V] @ MATERIAL Not Avaiable W AT o B 3,111.00 EUR
a 10% VAT -
21% VAT Reman
Select Category:*| 215 VAT — Select the e
fh | -7% Withholding Tax [ G7 - Ret. IRPF profesicnales 7% [ I bl
e line - 7 ICable
1‘ Location: | -15% Withholding Tax / G5 - Ret. IRPF profesionales 15%% [¢ Rate T Fffphh Id, 1‘
Ifem. wi oldaing 1ax. e |
Drescription: | | I
Regime: W Tax Amount: | §53.31 EUR v
| Exempt Detail: Date Of Supply:*| 15 Apr 2025 =
[] Triangular Transaction
Date Of Pre-Payment: | E Date Of Supply: * | 15 Apr 2025 E — N
Law Reference: | | |:| Triangular Transaction
Faxable Amount 3,111.00 EUR
‘Taxable Amount’
» Some countries tax only 50% of the base amount. ) available to adjust.
tate 7
* You must adjust the taxable amount accordingly. Toxamount: [ 217.77 um |

Givaudan



Supplier

SAP Business Network

Create and Submit Invoice

Attachments
* Invoice aftachment is optional and becomes essential for Pro-forma invoices.
* PO flips for foreign invoices with non EU members are treated as Pro-forma invoices.

 They must attach the original invoice and mark it accordingly.

_
Click on ‘Add to Header’.
* Indicates required field Add to Header «
Shipping Docum e a
Charge
Subtotal: 3,000.00 CHF Additional Reference Documents &5
Total Tax: 0.0 CHF
Total Amount without Tax:  3,000.00 CHF Comment
Amount Due: 3,000.00 CHF
Attachment ! Then selec’r
‘Attachment’.

Then choose
the file.

Atftachment section
appears on the
screen.

= =

Attachment is added.

o file chosen

Choose File

Mame And IAdd Size (bytes) Content Type |
Attachment'.
I:l Receipt_30Mar2025_125251.pdf 21430 . Assign as original invoice
e Assign the attachment as

original invoice.

L, Delete

Givaudan



SAP Business Network Supplier

Create and Submit Invoice

Completion

Insert Line ftem Options

Floe (| V| [ sionna Decurents [ soecotomting [ ocouns 6 1o Included Lines

No. Incluge Type Fart# Description Customer Par # Quantity unit Unit Price Subtotal

Tax I Remave
Gategory:* [ 2756 vaT v] Taxabie amourt: [ 3,00000 cHF

Description Exampn Datail

Regime v‘

Dats Of Fre-Paymen: Dai= 07 Supoy:* | 15 apr 2025 =

Line Item Actions Delete Reset Tax from PO Add v Once done’ Cllck ‘Nexi",

Update Save Exit

Create Invoice Previous Save

Confirm and submit this document. It will be electronically signed according to the countries of origin and destination of involce. This transaction qualifies as Domestic Trade. The document's originating country ls:Hungary. The document's d nitry B HU Revi ew an d
If you want your invoices to be stored in the SAP Business Network long term document archiving, you can subscribe to an archiving service. Note that you will also be able to archive old involces once you subscribe to the archiving service. ,su bm it 1he

—_——— = = = Standard Invoice invoice.

Invoice Mumber: INV1364 Subtotal: 3,000.00 CHF 1,320,303 HUF
Invoice Date: Tuesday 15 Apr 2025 1:02 PM GMT+02:00 Totzl Tax:  B10.00CHF 358,012 HUF
Original Purchase Order: 7100001364 Total Amount without Tax: 3,000.00 CHF 1,329,303 HUF

Amount Due: 3,810.00 CHF 1,688 214 HUF
(1 Swiss Franc = 443.1007 Hungarian Forint)

Givaudan



PO Flip — Service PO with SES created
by Givaudan requester



SAP Business Network

Create and Submit Service Invoice

» Click on the Purchase Order to review it.

* Invoices can only be submitted for approved Service Entry Sheets.

« PO status must be ‘Serviced’ or ‘Partially Serviced'.
Click on

Purchase Order: 7100001261 s Ship All items To. Bl To Deliver To
Create
Create Order Confimation » Invoice’.
OrderDetall | Oncr Hitory : N
Givaudan Click on
Line Items Show Item Details =
e Hurgoy Kt ‘Standard e Purchase o No. ek Linen P — e Ut P e
[ Invoice’. gﬁgﬁ?ﬁlﬁ,ﬂw Order Status - e — . g s Indicates the ltem msore o
Serviced. = B Type is Service. oo o o
:gﬂ:ﬂmmm i & serice s R

Line Items

Insert Line ftem Options.

[] 7ex cansgony: 0% VAT ~] [ oiscoum Add o Included Lines
D Include Type Part # Description Customer Part # Guantity Unit Unit Price Subtotal
- 1 Wat Pusilable Camplex Service
[ P SERVICE Service Packaged 1 AU ® 10,000 HUF 10,000 HUF
Service Period Service Stz Date: 9 Apr 2025 Service End Date: 10 Apr 2025

* Invoices can only be created for approved Service Entry Sheets.

Approved

o service lines. « |+ Complete adding details to the required fields (marked with a red

Include Type Part # Description Customer Part # Guantity Unit Unit Price Subintal, anerlSk) .

D = ) SERVICE | senvice package number 2, vith items Ushi ‘ 1 EA (& 6,000 HUF 6,000 HUF
= e e * The invoice creation and submission process is the same as for
Service Period Service Start Date: 9 Apr 2025 Service End Date: 1L Apr 2025 Mate ria | PO'

Tax

Remove
Comments

Givaudan



Credit Memo on SAP BN



SAP Business Network

Supplier

Create and Submit Credit Memo

Click the PO number to review the Purchase Order.

Purchase Order: 7100001387

o 1 H ’
Create Order Confirmation v Create Ship Notice ClICk on Create Inv°|ce *

Standard Invaice

Order Detail Order History
P v Then select ‘Line-item Credit Memo'.
Givaudan
o

- To: Purchase Order
Givaudan Hungary Kft (New)
Mako 7100001387 —m = m— = o=
Kirdlyhegyesi it 3. Amount: 0,000.00 HUF I
6000 Version: 1
Hungary

Track Order l
Payment Terms ' { .
NET 90 Line-ltem Memo

‘Comments

Comment Type: Terms and Canditions
Body:PURCHASE ORDER CONFIRMATION Invoices (1)
This Purchase Order must be confimmed within 2 business df
By accepting this PO, you acknowledge that you have read

Imoice # Customer Reference Submit Mithad Origin Seif Billing Source Doc Date Amount Routing Status (0] Invoice Status ()
() mwan GIVAUDAN SA 7100001341 Online Supplier Mo Order 10 Apr 2025 3175.00 CHF Acknowledged Sent I
L Create Line-ltemn Credit Memo Create Line-ltermn Debit Memao Edit Copy Create Non-PO Invoice

.

Credit Memo'.

Click on ‘Create Line-item ° Select the Invoice against

which credit memo needs to
be created.

Givaudan



Supplier

SAP Business Network

Create and Submit Credit Memo

Quantity Adjustment

( Ac°

'é' Quantity Adjustment (=) %
Select ‘Quantity

~* Invoice Header
Adjustment’. . . .
! Invoice data flips into the credit memo screen.

Summary
Subtotal: -2,500.00 CHF
| ToalTax:  -575.00 CHF

Total Amount without Tax:  -2,500.00 CHF

Credit Memo Datez*| 15 Apr 2025 H ] Amount Due: -3175.00 CHF
e 2 Fill unique

Orriginal Inv o INW341
reference.
Originzl Invoice Date: 10 Apr 2025

Cradit Memo #:*

Comment

Supplier Tax ID:-* XXX |
Reason for Credit Memo:*
Remit To Supplier name v
e g
Comment Text: \

Provide the reason
Insert Line tem Options for 1‘he memo.

Bill T

Add w Included Lines

|:| Tax Category: AT v‘ s

Na Include Type Part i Description Customer Part & Guartity Urit Subtota!
METERIAL Not Avsilable Erter a description far this item 2 -2)500.00 CHF

00
é

Remove

T Category: '| vaT vl
— | Tt 00 coE Quantity must be negative
Description:  Input tax domestic 279 HU Exempt Detal -m 'For adjusi‘menf.

Regime: | v‘

[ Trargstr Tensacsen

Laws Rieference. | |

[

Line ltem Actions » Delete

Then Submit.
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SAP Business Network

Supplier

Create and Submit Credit Memo

Price Adjustment

Create Line-ltem Credit Memo

O quantity Adustment. & (@) Frice Adjustment @ Selecf ‘Price a

Credit Mema Type

Adjustment’.

¥ Invoice Header

Invoice data flips into the credit memo screen.

Surmmary

Subtotal: 0.00 CHF
Total Tax:  0.00 CHF
t without Tax: 0,00 CHF

Credit Memo Date:*| 16 Apr 2025 ™ \ F i I | o i e Amount Due:  0.00 CHF
Original oy lo:  TST3D q
Original Invoice Date: O Apr 2025 refe rence.

Supplier Tax ID:*

Cradit Mamo #:*

Comment

XXX |

Remit To Supplier name hd

Reason for Credit Memo: *

PR [ | |
Bill Tax Comment Text: \
Mo. Include Type Part # Des:nphh Provide The reason Unit Unit Price Decrease in Unit Price
O z ) MATERIAL HRDASDJ 2631 tem 2 - 22.00 CHF _0 CHE
| for the memo here. [oor ]
| - eaegery:* | war ~] = [ oo cHe \
Rate(): 27
Location: Tax Amount:  0.00 CHF 1 o
I Description: Inpiz tax domestic 27% HU | Exempt Detail Price ITIUS1 be negahve
R | i for adjustment.
e e — —p | |
Date Of Pre-Payment l:l Date Of Supply: ™
Law Reference: | ‘ [ Triangular Transacton
Line ltem Actions = Delete
° Click here to

submit.

Givaudan



Debit Memo on SAP BN



SAP Business Network

Supplier

Create and submit Debit Memo

Click the PO number to review the Purchase Order.

Purchase Order: 7100001146 “
1 H ’
Create Osder Confirmation = | | Create Ship Nascs Go to ‘Create Invoice’. R T
T
Order Detail Order History
1 _ Th lect ‘Line-i Debit M !
Ivaudan en select ‘Line-item Debit Memo'.
From: Urchase Order
Givaudan Hungary Kft [+ Ewokcedy S —
Maka 7100001146
Kirdlyhegyesi it 3. Amount: 3,754.00 CHF I
Bo00 Version: 2 (Previous Version)
Hungary I
Track Order
Payment Terms | Routing Status: Acknowledged I
NET 80 Relate uments: TST30
CL1T
Comments COME-EZE-21 v
Comment Type: Terms and Conditions
Body:PURCHASE ORDER CONFIRMATION Line-ltem Memao m
This Purchase Order must be confirmed within 2 business
By accepting this PO, you acknowiedge that you have res
Other Infermation
Comp: HULD : =
HULD - Gauden Hurgary e | 111VOICES (1) ==
Ls General Canditions of Purchas|
Responsible Sourcing Policy: :
endor Requirements and Expl Irvoice # ‘Customer Reference Submit Method Origin Self Billing Source Doc Date Amount Routing Status (i) Irepice Status (1)
Further For details on our ways of wod
inform. _—
= ) TET20 GIVAUDAN SA 7100001146 Online Supplier Mo Order 3 Apr 2025 476758 CHF Acknowledged Sent I
Create Line-ltem Credit Memo Create Line-ltem Debit Memo dit opy Create Non- nvoIce
C Line-I Credit M C Line-li Diebit M Edil Copy C h PO Inwvai
A

.

Select the Invoice against
Then click on ‘Create

which debit memo needs to

Line-item Debit Memo'. be created.
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SAP Business Network

Supplier

Create and submit Debit Memo

Price Adjustment

Create Line-ltem Debit Memo

Debit Memo Type

et o P A Invoice data flips into the debit memo screen.

¥ Invoice Header

Surnmary

Subtotsl: 0.0 CHE
Debit Merme # ‘| | Total Tax: 0.0 CHF
Total Amount without Tax: 0.0 CHF

Debit Memo Dete:*| 16 Apr 2025 ™ Fl” 1.he Unique Debif Amount Due: 0.0 CHF
TST30

) Memo reference.
ate: O Apr 2025

Supgplier Tax ID-*

b

€= = =

XXX |

Remit To Supplier name w

No. Include Type Pant & Description Customer Part # Quantity Uniit Price Increase in Unit Price Subtotal

Unit
O 2 . MATERIAL HRDASDY E2E-31 item 2 22.00 CHF OCHF 0.00CHF
Bill To:

i '?aleg:-'ar'l AT '*‘l Taxable Amount: |'1'D("3HF
Raepsy: 22 Price must be positive
S ———— o [ for adjustment.
g ‘
P | P Py |
Lawr Reference | | [[] Triangutar Transaction
b [ Line tem Actions = Delete

E Submit

L=

Givaudan



PO Flip — Service PO with Auto SES



What is Auto SES

Auto SES creates a Service Entry Sheet (SES) from an invoice triggered via SAP Business Network
(SBN) for service orders.

How auto SES from invoice works:

Supplier submits service PO invoice via SAP Business Network.
Auto SES is created.
SES is sent for approval to Givaudan.

Eliminates manual SES creation.
Accelerates invoice processing.
Ensures invoice accuracy.

Givaudan



Supplier

SAP Business Network

Create and submit Invoice for Auto SES

You can view the Purchase Order from SAP Business Network.

Purchase Order: 7100001396

. ' .
Create Order Confirmation Create Invoice + Click on ‘Create Invoice’. .
Standard Invoice I
Order Detail Order History L lterm Credit Memo Then select ‘Siandard

Invoice’.

Line-ltem Debit Memo

Givaudan

From: To:

Givaudan Hungary Kft Create Invoice
Mako
Kirdlyhegyesi (t 3.
6900

Hungary

¥ Invoice Header

Summary

Purchase Order: 7100001396 Subtotal:

— Total Tax:
Invoice #: Total Amount without Tax:

nvoice Date: :-'_\-' 16 Apr 2025 \ Provide Invoice ount Due:
Service Description: | f
Final Service Sheet: :I rererence.

Supplier Tax ID:*

cooo

XXX |

Remit To

Supplier name v |

Givaudan



SAP Business Network Supplier

Create and submit Invoice for Auto SES

Additional Fields

Supplier Account 1D #: | | Service Start Date: *

|l Provide all the

1
|

details here.

Customer Reference: | | Service End Date: *

Supplier Reference: | |

. 1 Line ltems, 1 Included, O Previously Fully Im
Line Items

Insert Line Item Options

Select ‘Add General Service'.

I:l Tax Category: 0% VAT \/| I:l Discount 2dd to Included Line
== D No. Include Type Part # Description Customer Part # Quantity unit Unit Price Subtotal
} 1 ot Complex Service Click here to add unplanned items.
|:| z ‘ SERVICE Not Senvice Packaged | au @ 10,000 HUF e[ e T T
Awvailable Add Material e

Insert Line Item Options

[ ] ax category 0% VAT v‘ [ ] piscount
] No.  Incluge  Type Part Description Customer Part # Quantty  Unit Unit Price Subtoral
v 1 Not Available Complex Service
No.  Incluge  Type Part Description Customer Part # Quantty  Unit unit Price Subtoral

2 B ] SERVICE  Not Available Service Packaged au (@O 10000 HUF 10,000 HUF

Enter required data, click 'Next’,
then 'Submit’.

P rOVi d e No. Include  Type Part # Description Customer Part # Quantity Unit Unit Price Subtotal
g

mandatory data. e s | | [tsorst e | IS

THegures nel Field THequirsd nsid

Givaudan



SAP Business Network

Invoice and Auto SES

Invoice: INV1384

Copy This Invoice Print

Detail Scheduled Payments Hi

Standard Invoice

SERVICE PERIOD

16 Apr 2025
23 Apr 2025

Start Date ©
End Date :

Previous
Download PDF »

Export XML

story

Invoice Status shows

Subtotal: 12,000 HUF
Invoice: Pending Approval IP d- A II Total Tax 3,240 HUF
o Ty en Ing pprova * Amount without Tax 12,000 HUF
Invoice Number: INV1384 Amount Due: 15,240 HUF
Invoice Date: Wednesday 16 Apr 2025 1:21 PM GMT+02:00
Original Purchase Order: 7100001384
Origin: Supplier

status on SAP BN

* After submission, SES is auto-generated from the invoice and
sent for approval.

* Invoice stays on hold until approval in SAP BN.

Presmit T
= wmm mm mm Plcimudan Hungary Test - TEST

VR INTERRATIINAL KFT.
SIMON LASAL O 4

a0z
Hongary

Camments

Service Entry Sheet Lines.

Lnes  SESLne  Tyme
v
Sanice
Sanice

Agtaivionl senice

LZMOOHIF 1200000 HF
BT
Ro.ting 5 scmonecsed
Showiem Demls =
Line Type Contract £ oy (Uit Unit Price Suneeal

Planned and unplanned 1000000 HUF 10,0000 HUF Detals

service lines. =
Serdcs Entry Summary
1200000HUF 1200000 HUF

Givaudan




SAP Business Network

Invoice and Auto SES status on

Invoice: INV1384

Standard Invoice

Create Line-ltem Credit Memo

Detail Scheduled Payments Histary

Start Date
Ered Diate :

Create Line-ltem Debit Memo

Copy This Invoice Print

Download POF « Export XML

Supplier

SAP BN

SES is generated and sent for approval while the invoice
stays on hold until the SES is approved.

Subfotal: 12 000 HUF
H H Tot b 3,240 HUF
—— After the SES |s.app.rovgd (by Givaudan T Pt e — -
Aenall requester), the invoice is now successfully Amourt Oue 15,240 HUF |
‘Wednesday 16 Ap| .
F100001384 routed and sent to Givaudan. The PO also I
Online o o 0 0
Orgn: Supplie moves to required invoiced/partially l
Source Document: Order . . .
invoiced status on your side. |
SERVICE PERIOD
16 Apr 2025 v
23 Apr 2055

Auto SES status updated

to ‘Invoiced’.

025
e Sheat: Mo

Purchase Order: 71000013
ERP SES ID: 1003619419
Subtotal: 12,000.00 HUF
Senvice Start Date: 16 Apr 2025
Senvice End Diate: 23 Apr 2025

From Bill From

Bill T

Givaudan Hungary Kft
Mako

Kirglyhegyesi it 3.

6900

Hungary

Address I0: HUL0

Givaudan



Givaudan vendor invoice portal

Givaudan



How to access the portal

In this portal, you can access the status of your transactional documents — such as invoices, credit notes, and debit notes — that you
have submitted to Givaudan via the Ariba Network or other Givaudan invoicing channels.

<« 5 C M 25 portal.us.bn.cloud.ariba.com/dashboard/home

i Apps [ Managed bookmarks B8 [ esker [Q Trello [ AskMe [ MEGA [ ProjectDrive [ UNITY @ HPALM [ OTHRApps [ SAP-BI [ SRM

€100K
. . o 0 €500K Invoi d
From the Ariba Business Network homepage, go to the application / \ esox . l (1 mor.20251 0asAM | GIAUDAN 5A
gateway section and select ‘Givaudan Invoice Portal’ 0 ° > € — KRUMPLIRADIATOR
Apr May Jun 0-30 31-60 61-90
B GIVAUDAN SA @ sent @ Rejected @ Approved
Invoice approved
2 Jun 07, 2025 | 04:26 AM | GIVAUDAN SA
Application gateway Access SAP Business Network anytime, Company profile
anywhere
S Givaudan Invoice Portal - =

35%

W Home v

Supplier Dashboard

Givaudan - Vendor Invoices Portal

Vendor Invoices
Givaudan
Go to the “Vendor Invoices Givaudan’ tile PR

Givaudan



How to navigate (1/2)

< E '! '? Vendor Invoices v

Enter the range of invoice number and/or invoice dates

Standard -
Ariba ID: Invoice Number: Invoice Date:
AN1 @ (=) |
C——
Invoice Date:
The drop-down buh‘on on ’rhe righf side Define Conditions: Invoice Number J
of Invoice Number and Invoice Date || ] I‘
o ° . Single Dat
fields allows the user to define multiple ree e
values for record selection. [keontains pal| Vale Date & B
Include Today
contains
Yesterday
starts with
ends with Tomorrow
Exclude Date Ranges
does not contain
From/To |
does not start with
does not end with From |
To |
Year to Date
Date to Year )

Givaudan




How to navigate (2/2)

From the displayed list, you can filter or sort the items by clicking on each column header.

Givaudan Entity I Invoice Number = | Givaudan PO Invoice Date Due Date Amount Currency Status Payment Date Payment Block SCF Indicator
HU10 - Givaudan Hungary Kft INV1! 7100( May 13,2025 Aug 11, 2025 EUR & Paid Jun 3, 2025

HU10 -Givaudan Hungary Kift INVLI 7100( May 7, 2025 Aug 5, 2025 CHF Under Review

HU10 -Ongary Kit |° 79 May 14,2025 Aug 12, 2025 EUR giew e e
HU10 -Givaudan Hungary Kft INVI 710 May 14, 2025 Aug 12, 2025 EUR eview

HU10 - Givaudan Hungary Kt INVL 7100¢ May 14,2025 Aug 12, 2025 EUR @ Paid Jun 3, 2025

HU10 - Givaudan Hungary Kft INVL 7100¢ May 14, 2025 Aug 12, 2025 EUR € Open Block for payment

HU10 - Givaudan Hungary Kft INVL 7100¢ May 22,2025 Aug 20, 2025 EUR @ Paid Jun 3, 2025

HU10 - Givaudan Hungary Kft INVL 7100¢ May 23,2025 Aug 21, 2025 EUR @ Paid Jun 3, 2025

HU10 - Givaudan Hungary Kft INVL 7100¢ May 23,2025 Aug 21, 2025 EUR @ Paid Jun 3, 2025

A. Givaudan Entity: This refers to the Givaudan legal entity that received your invoice, credit note, or debit note.

B. Invoice Number: This is the number shown on your invoice, credit note, or debit note.

C. Givaudan PO: This is the Givaudan purchase order number that you used to invoice Givaudan.

D. Status: This indicates the current status of your invoice.

a. Paid — Your invoice has already been paid. You may refer to the Payment Date column to see when Givaudan made the payment.

b. Under review — Givaudan has started processing your invoice, but it is not yet fully processed and is undergoing further investigation.

c. Open — Your invoice has been processed and may or may not yet be ready for payment processing by Givaudan.

E. Payment Block: If the value "Block for payment” appears in this column, it means the invoice has been fully processed by Givaudan’s Accounts Payable

team but is currently blocked from payment, pending the outcome of further investigation.

F. SCF Indicator: A value of "SCF” in this column indicates that the invoice has been selected for Givaudan’s Supply Chain Financing programme.

Givaudan




Responding to a tactical sourcing event

Givaudan



Tactical sourcing details

A Tactical sourcing enables suppliers to participate in sourcing events which have been initiated by Givaudan for a specific buying need.

Request for Quotation Supplier quote Quote selection and

notification submission PO creation

Requesters will submit the Once the Supplier Requesters will then
RFQ form. Once the it is submits quotes, the choose the best quote, a
submitted, suppliers will Requester will be PO will then be
receive a nofification to notified. generated and sent to the

respond to the RFQ supplier.
event.

Givaudan



3 |

Tactical sourcing

Receive email about the sourcing event

Givaudan Ariba-TEST QY Givaudan Ariba-TEST has invited you to participate in an eve

X Doc254447655...

nt: RFQ174-test [fff] ... @

Once the RFQ form is submitted successfully by the requester, you will receive an email to respond to sourcing event.

Email in inbox.

Givaudan Ariba-TEST

Please review this RFP or RF| and submit your response by email or by visiting the event page

* To submi your response by email

Download the attached Excel file
2. For all the line items that you want to bid for,

a. Set the 'Intent to Respond attribute to "Yes'

b. Enter all the required details

c. To attach a supporting file, enter the exact file name in the relevant field
Add the supporting files (if any), except the Excel file, to a zip file

Click Email response to open the reply message
¥

[E I N )

Attach the updated Excel file and the zip file containing supporting files (if any), and send

the email

* To wvist the event page, click See event

YOur o

. Supplier name

Event ends Monday, May 19, 2025 at 11:59 PM, India Standard Time

You will get all the instructions in

email for submitting the quote.

j—— = === =)

Scroll down

For any questions, contact noreply@anba com

B B Access the event by

See event .
clicking on here.

Monday, May 12, 2025 at 5:43 PM, India

Spain

EUR

test rig 001

You need to submit the quote before
the sourcing event ends. Else it will be

considered that you have not
participated in the event.

y SAP Ariba

Givaudan




SAP Business Network Supplier

Tactical sourcing

Review the event page

After clicking on ‘See event’ option in RFQ email, you will be directed to the SAP Ariba website. You need to login with your credentials here. If you are not registered on
SAP Ariba, then you need to complete one-time registration process. You can then review the event details and participate if you wish.

w Ariba Proposals and Questionnaires 2 ®
SAP Arib i Company Seftingsv ~ GIVTESTES SUPPLIERw  Feedback Helpv  pessages
riba
Do you want to be seett o back to Givaudan Ariba TEST Dashboard Desktop File Sync
?
S lier Logi the world i o Time remaining
upplier Login - Event Details £ Doc2560491984 - RFQ188-printing RFQ ®©

[ We will bro: 7 days 01:10:49
Network wq
User Name E from your ef You must decide whet . !
Dovnload Tutorials Click here to |
Responss Tearh 1' 1 1- t icipate Decline to Participate Print Event Information
Password partcipare.

v Checklist

All Content 2| ¥
Login
1. Review Event Details
Name T Total Cost
Forgot Usemame or Password
2. Select Lots/Line ltems ¥ 1 Terms €0.00 EUR

3. Submit Response 1.1 Payment Terms Buyer-specified payment terms.

Use your credentials here. 12 Commens

1.3 If required, attach a supporting file to your response

Pla d'en Batlle, sin

Supported browsers and plugins 14 ShipTo Sant Celoni (Barcelona), 08 08470
Spain
15 Cost ltem Terms €0.00 EUR -
E’ © 2022 SAP SE or an SAP affiliate company. All rights reserved
Event Overview and Timing Rules
Owner:  ES Reguester 01 (i) Currency:  European Union Euro
I Event Type: RFP Commodity: OFS Printing and typesetting 41090000

I > Regions: ESP Spain
- o Em e = =

Publish time:  5/22/2025 8:32 PM
Response start date:  5/22/2025 8:36 PM

Due date:  5/29/2025 11:59 PM

You can also view all the event information without participating in the sourcing event.

Givaudan



SAP Business Network

Tactical sourcing

Choosing line items for providing quote

Go back to Givaudan Ariba-TEST Dashboard

Select Lots Doc2560491984 - RFQ188-printing RFQ

Choaose the lots in which you will participate. You can cancel your intention to participate in a ot until you submit a response for that lot; once you submit a response you cannot withdraw it.

v Checklist

1. Review Event Details . .
Select Lots/Line Items Select Using Excel

2. Select Lots/Line ltems

Lots Available for Bidding

3. Submit Response

Mame

2.1 Get quote from preferred suppliers

You can select individual line item D
from the RFQ against which you
want to respond and provide a
quote.

Request for quotes

D 2.2 Get quote from preferred suppliers
Request for quotes

[l Click here to

proceed.

Confirm Selected Lots/Line Items

Desktop File Sync

«

Givaudan

Supplier



SAP Business Network

Tactical sourcing

Add line item details and submit the sourcing event

= Go back to Givaudan Ariba-TEST Cashboard

Console = Doc2560491984 - RFQ188-printing RFQ

Event Messages

Response History All Content
Response Team
Name T
 Checklist » 1 Terms
v 2 hems

1. Review Event Detais

3 v
[ 21 Get quote from preferred suppliers

Request for quates
3. Submit Respanse

22 Get quote irgfn preferred suppliers

Once all the information
is added, you can

submit response by
clicking here.

(*) indicates 2 required field

e |
|

Update Tatals | |

Save draft

Compose Message

Price

To submit the quote, add the
price and other important

information like lead time,
shipping cost for each of the line
item.

Less. | — EUR

Line Number: 1

Supplier Part Id

Supplier Part faniliary |d

Manufacturer Part Id

Manufactures Name

ELR all units

Tax Desaiation:

Shipping Terms:

Stipping Cost EUR all units

Comment:

Click here to expand the next
line item and add the

necessary defails including
price, lead time efc.

H required, attach 2 supporting file to your response.

ShipTo:  San
Spain
Item Description:

You can add any
quote related
attachments
here.

Givaudan

-
I
I Successful event submission popup message
4
& Doc2560491984 - RFQ188-printing RFQ
»f  Your resporse has been submitted. Thank you for participating in the event
|
[
I —
1
[
!"Il'l.l S RELDON S

If you need to make any changes after

submitting the response, you can click
here and make the changes.

Supplier




Thank you
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